
Job description  

Post Diversity and Inclusion Manager 

Grade Grade 6 

Hours 0.5 fte (17.5 hours per week)   

Accountable to  Organisation Development Manager 

The King's Fund is an independent charitable organisation working to improve health and 

care in England. Our vision is that the best possible health and care is available to all. We 

aim to be a catalyst for change and to inspire improvements in health and care by generating 

and sharing ideas and evidence; offering rigorous analysis and independent challenge; 

bringing people together to discuss, share and learn; supporting people, teams and 

organisations and helping people to make sense of the health and care system. 

Our values 

We expect everyone who works for us to be committed to our values and to share our 

commitment to becoming a more diverse and inclusive organisation. Our vision, values and 

commitment to diversity and inclusion can be seen at:  

https://www.kingsfund.org.uk/about-us/who-we-are 

Job purpose 

Enables improvement in the organisation’s equality, diversity and inclusion, leading internal 

initiatives and working with colleagues to change processes, behaviours and approaches as 

well as supporting related external work and communications.  

Main responsibilities 

• Delivers aspects of the diversity and inclusion priorities and leads related projects

including ensuring appropriate project management and engagement with internal

stakeholders.

• Works with the OD Manager, D&I sponsor and D&I hub to oversee and develop the

programme of work, ensuring coherence in our internal D&I work, consistency with

related external work and enabling a strategic overview.

• Manages regulatory compliance relating to equality and diversity.

• Monitors and evaluates progress on D&I against our strategic ambitions and manages

related data to inform our work and measure impact.

• Increases the understanding of and engagement in equality, diversity and inclusion

internally and communicates progress on D&I in close liaison with the Internal

Communications and OD Managers.

• Keeps abreast of developments nationally and internationally in equality, diversity and

inclusion issues and applies this knowledge to delivering our D&I ambition, implementing

new ideas with innovation, creativity and best practice in mind.

• Develops and maintains close links with Stonewall, the Nuffield Trust and Health

Foundation in particular, and relevant external bodies and individuals, as stakeholders or

contributors to our D&I work.

• Contributes to communicating our D&I work externally, including attending meetings and

building networks at relevant events and conferences.

• Provides advice and support to leaders and colleagues involved in and affected by D&I

work.



 

 
 

 

 

Management of people and resources  

 

• Ensures that the organisation’s business and information systems are utilised for the 

benefit of the team, directorate and Fund and communicates effectively within the team 

and with others across the Fund. 

• Manages finances in compliance with related policies and procedures. 

• Effectively manages project/business performance by planning, co-ordinating, delivering, 

evaluating and communicating as appropriate. 

 

Other  

 

• Actively learns and develops to stay up to date with developments in area of expertise 

and to meet the changing needs of the job, team and organisation by participating in 

appraisal and appropriate learning activities. 

• Encourages and supports the development of others, the team and the organisation by 

engaging in and contributing to the Fund as a learning organisation and to its positive 

culture 

• Represents the team and Fund in a professional and positive manner with both internal 

and external stakeholders and in doing so reflects the values of the organisation.  

• Undertakes any other duties that may reasonably be required, and are commensurate 

with the grade of the job, in furtherance of the objectives of the Fund. 

• Ensures compliance with The King’s Fund’s policies, procedures and contract of 

employment. 

 

Date: December 2020  



 

 
 

Person specification  

 

Supporting Evidence 

You must demonstrate your experiences, skills, abilities and values by giving specific 

examples for the criteria within the person specification.   

 

 Essential Desirable How 

Tested 

Knowledge 

and 

experience 

• deep knowledge and 

practice of equality, 

diversity and inclusion 

work 

• experience of 

prioritising, managing 

and leading 

projects/programmes of 

work 

• experience in 

supporting and 

influencing change 

• experience of analysing 

and communicating 

data 

 

• an understanding of 

small-medium sized 

professional services 

organisations and/or 

health and care sector 

Application 

Skills and 

abilities 

• able to facilitate groups 

and build insight in D&I 

• able to build trust 

• able to work 

collaboratively and 

sustain effective 

working relationships 

with diverse colleagues, 

partners and clients 

• able to write engaging 

and accessible pieces 

appropriate for different 

communication 

channels 

• able to organise own 

work and time 

productively 

• understands The King’s 

Fund’s values and their 

application to this role   

• has an appreciation of 

the work of the Fund 

and the contribution of 

this role  

• able to influence at all 

levels 

• able to give effective 

presentations to a 

range of audiences 

• keeps abreast of 

current thinking in 

relevant area 

• able to coach and 

provide feedback to 

others 

 

Interview  

Skills test 

 

 

 

Personal 

qualities 

• has a high level of self 

awareness and in 

relation to diversity and 

inclusion in particular 

• has personal credibility 

• has emotional resilience 

 

 

Interview  

 

 



 

 
 

 Essential Desirable How 

Tested 

• demonstrates inclusive 

and compassionate 

leadership qualities 

• committed to providing 

a high standard of work 

and continuous 

improvement 

• passionate about 

promoting equality, 

diversity and inclusion 

• committed to continued 

learning and supporting 

the learning of others 

• willing to accept 

responsibility, 

opportunities and 

leadership appropriate 

for the role  

• has a flexible approach 

to their role and to 

change 

Other • able to work remotely 

and work in the Fund’s 

building according to 

need 

  

 


