
 

 
 

Job description   
 

Post 

 

Fellow (Digital Technology) 

Grade 

 

7 

Hours 

 

35 hours per week 

Accountable to Chief Analyst or Senior Fellow 

The King's Fund is an independent charity working to improve health and care in England. 

Our vision is that the best possible health and care is available to all. We aim to be a catalyst 

for change to inspire improvements in health and care by: 

• generating and sharing ideas and evidence 

• offering rigorous analysis and independent challenge 

• bringing people together to discuss, share and learn 

• supporting and developing people, teams and organisations 

• helping people to make sense of the health and care system. 

Our strategy for 2020-24 sets out three new strategic priorities, and our ambition across all 

three priorities is to increase understanding of the role that digital technologies play in joining 

up services and giving people greater control over their health and wellbeing. 

Our values  

 

We expect everyone to demonstrate an understanding of and to apply our workplace values. 

Our vision, mission and values can be seen at: http://www.kingsfund.org.uk/about-us/our-

vision-mission-and-values/our-values 

 

Job purpose 

 

Works with colleagues across the Fund’s functions to exploit the use of digital technologies 

for maximum impact towards the Fund’s strategic aims for improving health and care, and 

delivers projects related to research, policy analysis, commentary or consultancy. 

 

Main responsibilities  

 

• Plans, develops and leads work to position the Fund for maximum impact in promoting 

uses of digital technology that will contribute to better health and care for all. This may 

include projects of research, policy analysis, commentary and consultancy work, and 

acting as a source of advice. It is not limited to work in the policy team and could equally 

involve functional areas such as leadership and organisational development, the venue, 

events and communications.  

• Develops a network of contacts and sources of insight related to digital technology and 

actively seeks to raise the Fund’s profile and to keep at the forefront of developments. 

Analyses the implications of developments in technology and its uses, in order to 

formulate advice and proposals to senior leaders within the Fund. Ways of achieving 

impact include influencing and connecting others and are not limited to being a source of 

technical expertise. 

• Leads or participates in projects in the Fund’s wider programme of research, analysis, 

commentary and consultancy. This may include the end-to-end process from proposing 

https://www.kingsfund.org.uk/about-us/what-we-do/strategic-priorities
http://www.kingsfund.org.uk/about-us/our-vision-mission-and-values/our-values
http://www.kingsfund.org.uk/about-us/our-vision-mission-and-values/our-values


 

 
 

a topic, through to delivery and launch of the output, and follow-up to ensure impact of 

our work on health and care services and outcomes. It includes ensuring appropriate 

project management, governance and sign-off, and working directly with members of the 

senior management team, external partners and contractors as appropriate.  

• Ensures robust project management, including project budgets, and the highest 

standards of work, including clear drafting, appropriate quality assurance and compliance 

with research governance principles. Ensures appropriate tone and orientation for 

findings to have impact and contribute to achieving the Fund’s strategic goals.  

• Contributes to obtaining external funding and partnerships as appropriate, including 

applications for research grants, bids for consultancy work and agreements for joint 

projects.  

• Contributes to the planning and development of the broader strategy for the Policy 

directorate and its work programme, and contributes to work on corporate objectives 

(e.g. cross-fund groups).  

• Represents the Fund as an expert spokesperson, including speaking at high profile events 

and meetings on current and recent areas of work, and contributes to the Fund’s online 

profile through blogs, social media or similar outputs.  

• Develops and maintains close links with relevant external bodies and individuals, as 

stakeholders or contributors to projects or in areas of specialist interest.  

• Collaborates with and contributes to the work of other King’s Fund directorates as 

appropriate, both involving them in Policy work and contributing to work that they lead. 

This may include leading workshops in leadership programmes delivered by the Fund, 

and chairing or facilitating events and conferences.  

• Together with Communications, prepares and delivers communication strategies to 

maximise the impact of the Fund’s work, including representing the Fund to the media 

and disseminating the work to relevant audiences.  

Management of people and resources  

 

• Effectively manages people by building a high-quality working relationship and providing 

a blend of support, development and performance management that enables individuals 

to work at their best. 

• Effectively recruits and selects staff in line with the Fund’s recruitment and selection 

processes, ensuring that their individual values and behaviours align with the values of 

the Fund. 

• Has a style of people management that is consistent with the Fund’s model for people 

management and ensures that all the required processes including induction, appraisals 

and ongoing 1:1s are in place. 

• Ensures that relevant systems are in place and actively contributes to effective 

communication within the team and with others across the Fund. 

• Ensures that the organisation’s business and information systems are utilised for the 

benefit of the team, directorate and Fund.  

• Manages finances in compliance with related policies and procedures. 

• Effectively manages project/business performance by planning, co-ordinating, delivering, 

evaluating and communicating as appropriate. 

 

Strategic Leadership 

 

• Demonstrates effective leadership consistent with the Fund’s values and its wider work 

on leadership in the health and care system. 

 

 

 



 

 
 

Other  

 

• Actively learns and develops to stay up to date with developments in area of expertise 

and to meet the changing needs of the job, team and organisation by participating in 

appraisal and appropriate learning activities, including information security and privacy 

awareness 

• Encourages and supports the development of others, the team and the organisation by 

engaging in and contributing to the Fund as a learning organisation and to its positive 

culture. 

• Represents the team and Fund in a professional and positive manner with both internal 

and external stakeholders and in doing so reflects the values of the organisation.  

• Undertakes any other duties that may reasonably be required, and are commensurate 

with the grade of the job, in furtherance of the objectives of the Fund. 

• Ensures compliance with The King’s Fund’s policies, procedures and contract of 

employment. 

 

Date: March 2020  



 

 
 

Person specification  

 

Supporting Evidence 

You must demonstrate your experiences, skills, abilities and values by giving specific 

examples for the criteria within the person specification.   

 

 Essential Desirable How 

Tested 

Training and 

qualifications 

 

• Educated to degree 

level  

• Higher degree in 

relevant subject 

 

Application 

Knowledge 

and 

experience 

• Knowledge and 

understanding of the 

role of digital 

technology (including 

emerging 

developments) in 

health and care sector 

and policies 

• Experience of managing 

and developing people 

• Experience of managing 

analytical 

projects/programmes of 

work  

• Experience of 

developing, evaluating 

or researching health or 

care policy at national 

or local levels  

 

Application 

Skills and 

abilities 

• Excellent verbal and 

written communication 

skills including 

presentations 

• Able to work 

collaboratively and 

sustain effective 

working relationships 

with diverse colleagues, 

partners and clients 

• Able to organise their 

own work and time 

productively 

• Able to apply the 

qualities and processes 

of excellent people 

management 

• Understands the 

principles of leadership  

• Understands The King’s 

Fund’s values and their 

application to this role   

• Has an appreciation of 

the work of the Fund 

and the contribution of 

this role  

• Able to influence at all 

levels 

• Able to facilitate and 

chair group discussions 

• Able to prioritise and 

plan the work of others 

• Able to represent the 

Fund in the media and 

with senior 

stakeholders 

 

Interview  

Skills test 

 

 

 



 

 
 

 Essential Desirable How 

Tested 

Personal 

qualities 

• Presents as highly 

professional and 

credible to the Fund’s 

stakeholders 

• Demonstrates 

leadership qualities 

• Committed to providing 

a high standard of work 

and continuous 

improvement 

• Appreciates the value of 

diversity  

• Committed to continued 

learning and supporting 

the learning of others 

• Willing to accept 

responsibility, 

opportunities and 

leadership appropriate 

for the role  

• Has a flexible approach 

to their role and to 

change 

• Is comfortable working 

across a range of policy 

areas 

• Contributes to informal 

and emerging health 

and care policy 

discussions (e.g. 

working groups, social 

media, blogs) 

• Has a high level of self 

awareness 

• Has emotional 

resilience 

Interview  

 

 

Other  

 

  

 


